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Freedom of Information Act 

Request form 
 
 

Date:  
 

First Name:   Last Name:  
 

Home Address:  Apt#  
 
City:  State: Zip Code:  
 
Home Phone:  

Fax Number:  

Personal Email Address:  

 
Please describe which records you are looking to receive: 
 

 
 

 

 

 

 

 
 

*****FOR OFFICE USE ONLY: 
Prepared by:  

 
Date Response is Due:  Date Response Given:  
 
 
Response (If Denied, State Reason): 
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